Memo

To:	  All County Presidents
From:  Carolyn Hager, Program Chair
RE:	Commemorative Program Book 
________________________________________________________________________
Democratic Women from around the state are excited about the upcoming 46th Annual meeting to be held in Flatwoods, WV on September 17, 18, 19, 2010.  

Attached please find important information about how your county organization can show support by making a donation towards an ad in the 2010 program book.   Let’s all work together to beat last year’s total.   Each club selling just one more
full-page ad will help put us over the top.  Remind your local and state wide elected officials and retailers that hundreds of democrats around the state see our Annual Meeting Program Book.  

WE NEED AND WANT THEIR SUPPORT.

PRINTING
Please note that the printer will accept an ad that can be reproduced as it appeared in last year’s program book.   So, for example, if your club sold an ad to XXX Bank and they would like the exact ad, with minor changes, such as changing the annual meeting date from 45th to 46th then you can;  to

	1. Tear out the page from last year’s program book and submit or
	2. Call me.  I have extra copies of last year’s ads.

I look forward to working with all of you on making this year’s Commemorative Program the best ever.

Thanks for your support and see you at the 46th annual meeting.


PLEASE RETURN ALL ADS WITH THE CHECK AND ADVERSTING FORM TO ME BY AUGUST 18, 2010.




Acceptable Ads

“Camera Ready”

A completed page made up of text, line drawings or other illustrations is called a mechanical or 
“camera ready” copy.  Computerized copy and desk top publishing is part of this method.

		All ads must be camera ready to size.
		To size means that ads must be submitted as is.
		The exact size ad that you send in will appear in the program.

		Printer will not make changes (reduce or enlarge ads) to
		accommodate ad size you desire
		
		See Sample section for good examples of
		Full page  (8 ½ x 11), ½ page (8 ½ x 5 ½), and Business Card ads are accepted

		All ads must be submitted on copy paper or similar type stock.

*Please do not submit typed or handwritten ads.  All Ads received other than camera ready will be returned along with all money attached.



PHOTOS

		All photos must be black and white only.
			Printer will reduce or enlarge size of photo if necessary.
			Please write name of person on back of photo.
			Place photo with ad.  Do not attach with paper clip.
		            It leaves a mark on the photo.
			Photos will not be returned.

			

		Business Card Ads
			Place 10 Business cards to a page (see sample page)
			Use Scotch brand (or similar) Magic Tape to attach cards to paper
			Place tape completely around outside edge of each card.
			If you have fewer than 10 cards, place them in a separate envelope marked
			Business cards and return with other Ads.

		The following ads are examples of those that will not be accepted

		*Individual pieces of paper, cut into different sizes and laid out on a 81/2 paper
		*Advertising text typed on the outside flap of an envelope
		*A duplicated photo (newspaper photo) glued on a piece of paper
		* Any ad larger than 81/2 X 11 that must be reduced
		*Any ad that must be enlarged

Please follow these guide lines:
			
Emailing Ads
				Ads may be sent in the following formats: TIFF, PDF or JPEG
to  hager57@comcast.net. Please feel free to call with questions or concerns

			Mailing Ads
				Place all ads unfolded in 9 x 12 or larger mania envelope
				Place ads between 2 pieces of cardboard to protect
				DO NOT FOLD

			Advertising Form
				Fill out attached advertising form. 
				Fill out State Organization name.
				Fill out appropriate columns.
				Place in envelope with ads along with check.

		The total amount on your form should match the total amount	
				Check (checks) submitted with ads.



			CHECKS
			Make all checks payable to: WVFDW



			

DEADLINE:  August 18, 2010
The WVFDW will sell advertising to the following:

United States Senators
Members of the U.S. House of Representatives
WV Board of Public Works


Each County Club may sell advertising to any of the following:

Members of the WV Senate
Members of the House of Delegates
County and City Officials
Members of County Executive Committee
Members of State Executive Committee
Members of Board of Education
Business owners













DEADLINE:  WEDNESDAY, AUGUST 18, 2010



Advertising Form

__________________________
Club Name



   Quantity	8 ½ x 11              8 ½ x 5 ½           Business Cards	Patron Name		Price	           TOTAL PRICE
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______________________________
Contact Person and Phone number
            (Please Print Name)

Please fill out form and return with ads
(Make copy for your records)


Make checks payable to:     WVFDW     
 DEADLINE:      August 18, 2010
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WVFDW
Commemorative Program
46th Annual Meeting


Advertising Information



						SIZE				PRICE 
			
FULL PAGE AD 				8 ½ X 11			$ 100.00

HALF PAGE AD				8½ X 5½			$ 50.00

BUSINESS CARD			3 X 4¼			$ 25.00

PATRON NAME								$ 10.00*



*Money from patron’s names will be counted towards totals for awarding prizes.  All advertisers placing full page ads will receive a complimentary copy of the program.




Return all ads accompanied by checks by August 18, 2010

Any questions contact:  Carolyn Hager,  #1 Shawnee Oaks Drive, Huntington, WV 25705  Phone: (304) 736-1273 or 
Email: hager57@comcast.net
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