West Virginia Federation of Democratic Women, Inc.

President’s Check List 


								Cut off				Date
								Date		              Completed
	DO NOW
	
Make Hotel Reservations 				See No. 2	  	        _______
		Special Room Rate until			9/6/2010							
	Sell Commemorative Program Ads Now                  See No. 5		        _______

	Sell quilt tickets Now			 	            See No. 8                            _______

	Work on Scrapbook Now				See No. 11 		        _______
	
Send in Registration Form Early

August (in order by dates to send in)
	
	Send in By-laws * or Amendments	(No. 3)		8/18/2010	       	        _______
			
Send in any Resolutions (No. 4)	     		8/18/2010      	                    _______

Send in Program Ads with money (No. 5)		8/18/2010		        _______

Send in Per Capita Dues * (No. 6)			8/18/2010	       	        _______
		
Send in Membership List * (No. 6)			8/18/2010        	        _______


September
		
Send-in Registration Cut off * (No. 10)		9/02/2010          	        _______

	Send in Delegate List * (No. 7)		    	9/09/2010      	                    _______
	
Send in Quilt Tickets 	 (No. 8)	   		9/09/2010    		        _______

	Send in Memorial List (No. 9)			9/09/2010       	      	        _______
		
	Registration refunds Cut off (No. 10)			9/09/2010       	                    _______

	Turn in Auction items	(No.12)			9/17/2010        	        _______


	*These five items are required to be received on time in order for Delegates to be seated and to vote at the business meeting. 


